
Detailed procedure for submission of the application for registration by raw jute traders : 

JC office is maintaining an application to help the Jute Mill for the supply of jute bags to pack food grains 
against the State Government supply orders. This is being extended to units/organizations involved in processing 
and trade in raw jute for registration purposes. The platform is known as ‘Jute Smart’; link for which is 
“http://jutecomm.gov.in/Jute_Smart.html” 

 
On going to the website, the user will have to click on ‘Jute Smart’ link to enter into the application by 
providing User ID and password. 
 
Given below are the steps to be followed for the registration in details: 
 
1. For the first time users will have to enter into the application with 
 
User Id: TRADERADMIN 
Password: Welcome@123 
Screen reference attached 
 

 
 
After providing the User Id and password as provided click the ‘Log in’ button 
2. It will take you to the screen as below 

 
3. On clicking the link it will open the screen 

 
 



4. After entering the details click on the ‘Create’ button to save the data. 
If the code exists a message will be populated ‘Code Exists. Enter New Code’ or the data will be 
saved in the system and the user will be provided with his login ID and Password in the screen using 
which he will have to login to enter the rest of the details. 

 
 

 
5. Now that the user has his ID and Password he will have to login using that to enter  

the other details. On Logging he will see the following screen 

 
6. On clicking the ‘Trader Detail Entry’ link 

 
Click on the ‘Pencil’ icon a detail form will open which needs to be filled up. 



 
 
 
7. Go to transaction tab and click on the link ‘List Of Financial Data’ and fill the  

following screen 

 



For any new entry click on the ‘Create’ Button.  The screen below will popup 

 
Make the entries and click on the ‘Create’ button to save the data. 
For any modification click on the ‘Pencil’ icon the screen will popup with the details 

 
Make the changes and click on the ‘Apply Changes’ button to save the data 
If no changes are made then click on the ‘Cancel’ button to return to the financial data list screen 

8. Go to transaction tab and click on the link ‘Bank Details’  following screen will popup 

 
For making new entry click on the ‘Create’ Button at the top of the screen and after making the detail 
entry click on ‘Create’ button to save the data. 



For modifying the bank details click on the ‘Pencil’ icon and make the modifications and click on the 
‘Apply Changes’ button to save the data. 
For any bank account detail changes modify the previous data and make the current bank details as 
‘Inactive’ by selecting the status and put the End Date and save the data. 
Click on the ‘Create’ button to make new bank detail entry and put the status as ‘Active’ for current 
active bank account. 

  
9. After saving the data go to the transaction link and click on the link ‘Trader Data Entry’ 

 
Click on the ‘Registration Print’ column where Company Code in provided as a link to print the 
report 

 
 
 
 
 
 
 
 
 
 
 

 



Sample Form 

 
 



 

 
 

10. After taking the printout the Trader needs to sign the document, on each page. 
 

11. After that attach hard  copy of Aadhar photocopy  (self attested)  and Valid Trade Licence copy    
 (self attested)  .  

 

12. This details need to be sent through by post or in person  to JC  office postal address.  

13. If signed hard copy along with all self attested enclosures not submitted, application will be rejected 
without further reference or intimation. 
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